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EMPLOYMENT OPPORTUNITY
Community Wellness Support Coordinator
Job Overview:

Under the direction of the Community Wellness Manager, the Community Wellness Support Coordinator will be the first point of contact for Fort McMurray 468 First Nation members seeking support through Community Wellness. This position will play a vital role in helping members access the appropriate resources and services, with the goal of reducing barriers and promoting health and wellness in the community.

Responsibilities:
· Act as the first point of contact for Nation members seeking support from Community Wellness
· Conduct intake and brief assessments to identify needs and priorities
· Refer Nation members to appropriate internal programs and external services to support health and wellbeing
· Follow up and provide ongoing support as needed through the referral process
· Assist Nation members in accessing resources by helping with forms, applications, and documentation as needed
· Liaise and advocate with internal and external resources on behalf of Nation members
· Co-develop and maintain a resource library for Nation members and staff
· Support Nation members in culturally safe and trauma-informed approach 
· Other duties as required

Requirements:
· 2-3 years’ experience in community outreach, case management, social work or human services is an asset
· Ability to provide a clear Criminal Record Check (including vulnerable sector) and Child Intervention Record Check
· Possession of a valid Class 5 Alberta driver’s license and access to reliable transportation
· Strong administrative skills, including documentation, reporting, and proficiency in Microsoft Office (Word, Excel, Outlook, etc.)
· Excellent organizational, time management, and written communication skills
· Familiarity with available resources within the Regional Municipality of Wood Buffalo (RMWB) and the ability to research additional supports for off-reserve members 
· Demonstrated problem-solving abilities and critical thinking
· Ability to build trust and meaningful relationships with Nation members and external partners
· Comfortable speaking with individuals and groups, with a passion for supporting others

Requirements Cont’d:
· Culturally safe, trauma-informed, and committed to respectful, inclusive practice
· Knowledge of and connection to FM468FN or other First Nations communities is a strong asset

	HOW TO APPLY:
Please email your resume to HR@fmfngroup.com . FM468FN would like to thank all applicants at this time; however, only candidates selected for interviews will be contacted.
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